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28 February 2025 

 

Noel Aunoa 

Kayel Ltd 

  

 

Dear Noel 

Request for Information – Local Government Official Information and Meetings 
Act (LGOIMA) 1987 

We refer to your official information request dated 19 February 2025 for: 

“...information for exterior paint work in a public area/walkway  

regarding permits/restrictions or notice 

- Britannia Building - 273 Jackson st, Petone 
- Public walkway will be affected by work - sectional work if required 
- Carparks in front of the building may be affected by work 
- Proposed exterior paint request and any information to help with this.” 

 

Answer: 

Corridor Access and Traffic Management Requirements: 

Any work within the road corridor, including the footpath, berm, on-street 
parking, and the road, requires a Corridor Access Request (CAR). This is to ensure 
that temporary disruptions are managed appropriately, and public safety is 
maintained. 

For your proposed painting works, a Non-Excavation CAR will be required, 
covering the use of the footpath and any temporary traffic management (TTM) 
measures such as no-parking cones. 

s7(2)(a)
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A Traffic Management Plan (TMP) must also be submitted as part of the CAR 
application. The TMP must be designed and implemented by suitably qualified 
persons holding an NZTA Waka Kotahi or other industry-recognised traffic 
management qualification.  

If scaffolding is required, prior approval from Hutt City Council is needed before 
work begins.  

Hutt City Council’s Minimum TMP Requirements: 

Our Traffic Management Coordinator has outlined specific TMP considerations. 
Please refer to the attached Hutt City TMP Contents Requirements (May 2024) 
with guidance notes in blue. 

Key requirements include: 

1. Impact on Road Corridor:
- If scaffolding, reserved parking spaces for contractors, or material

deliveries are required, a TMP must specify how these will be managed.
2. TMP Content Requirements:
- A TMP must include details such as traffic control measures, pedestrian

access, restricted parking considerations, and temporary road closures if
necessary.

- A pre-approval form must be submitted if work affects bus stops, traffic
signals, or requires night works in residential areas.

- The TMP should also address alternative transport routes and detours if
required.

3. Public Notifications:
- Affected businesses, residents, and stakeholders must be notified at least

five working days before work begins.
- Additional requirements apply if the works involve full road closures,

changes to traffic signals, or detours.

There are several contractors who can manage the entire process on behalf of 
clients. A quick online search for ‘temporary traffic management providers will 
provide available options.  

Application Process: 

To apply for a CAR and submit the necessary documentation, the following 
portals are relevant: 

- Beforeudig: https://www.beforeudig.co.nz/nz/home/
- Submitica: Submit CAR Application
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For reference, please find attached the A3 form, which is required as part of the 
CAR submission.  

Most traffic management companies have accounts with these portals and can 
submit the CAR application and TMP on your behalf for a fee. 

Once all necessary documentation has been submitted, Hutt City Council will 
review the application and, upon approval, issue the CAR, TMP, and Work Access 
Permit (WAP), allowing the work to proceed. 

You have the right to seek an investigation and review by the Ombudsman of this 
decision. Information about how to make a complaint is available at 
www.ombudsman.parliament.nz or freephone 0800 802 602. 

Please note that this response to your information request may be published on 
Hutt City Council’s website. Please refer to the following link: 
www.huttcity.govt.nz/council/contactus/make-an-official-information-act-
request/proactive-releases  

Yours sincerely 

Lakna Siriwardena 

Legal Operations Advisor 





















Hutt City Pre-Approval Form for TMP (Feb 23) 
 

APPLICATION FOR AGREEMENT 
 
 
CAR Number:  Date of agreement:   
 

Location / Address:   

 

Dates required (from and to):   
 
 
 

The following are required prior to Hutt City reviewing the TMP (tick as required): 
 

 Notification letter to be uploaded to CAR – this is required for all applications 

 Bus stop closure or relocation – Metlink approval to be included in the TMP 

 Temporary Traffic Management installation at or near permanent traffic signals – WTOC 
approval to be included in the TMP  

 Approval to work at night either in or close to a residential area - Corridor Manager (in 
discussion with Environmental Health Manager) approval / correspondence to be uploaded to 
the CAR 

 
 

Approver’s Name:                       Applicant’s Name:                          

 
 
 

Approver’s Signature:                    Applicant’s Signature:                          
 
 
 

Useful contacts: 
 

GWRC 0800 801 700 Service.Disruptions@metlink.org.nz 
WTOC 0800 869 286  
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A3: Corridor Access Request (CAR) for Road  No:  
Utility Operator  

Contact Name   

Contact Details  

Notifies 
Corridor Manager/s  

Contact details   

of our intention to undertake the following Work: 
   Type of Work (tick): Project   Major    Minor   Emergency  

Details of proposed Work (tick all relevant aspects): 
 Open Trenching   Installing Cabinets / Pedestals 
 Horizontal / Vertical Drilling   Installing other Structure/s (Specify Below) 
 Installing Chamber/s  x Removing/pole/cabinet/pedestal/Structure/s 
 Installing Poles / Posts / Piles   Other (Specify Below) 

Description of Work:  

Address:  

Location in Road (tick):        Carriageway  Footpath x Berm   x 
 

Estimated timing 
Start Date 
Time 

 End Date  
Duration 
Days 

 

Reference No’s: Utility N/A Consents Yes 

Utility Structures likely  
to be affected by the  
Work  

Name of UO 
 

Contact person 
 

Contact details 
 

UO has been notified and 
consulted with. 

Applicant’s details 
Role in Work (tick):  Utility Operator   Consultant    Contractor  x Other 

 
Company name  Contact person  

Postal address  

Phone (W)  Phone (Mob)  

E-mail  Fax number - 

If the above information is not provided, the CAR will be deemed not to have been lodged. Lodgement will not be 
deemed until the specified information has been provided. 
We hereby agree for/or on behalf of the Utility Operator to comply in full with the requirements of the Code: Utility 
Operators’ Access to the Transport Corridors, and any other Reasonable Conditions required by the Corridor Manager and 
to keep this notice on site while Work is in progress. This request is valid for 6 months from date of issue. 

Signed  Date  
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Site plan and locations and dimensions of excavations. 
 

 
 

Work Methodology: 

Excavation: (locations & length in m) 

Work Site dimensions: 

 
 
 
Site Photo: 
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